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REMINDERS 
 
 

 If you have been on vacation and are not sure you have received all of your NEFs, log on to Pacer and run a 
“Docket Activity Report” to check on filing activity for the period of time you were away. 
 

 Use the “Written Opinions Report” in CM/ECF to view orders at no cost. 
 

 Use “Mailing Information for a Case” in CM/ECF to find out which attorneys and/or parties are receiving 
electronic notice and which need to be served with paper copies. 
 

 Use the “Search” feature to find menu items and/or filing events within CM/ECF. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Tips & Tricks
 

CAN’T FIND A FILING EVENT???? 
 

Have you ever attempted to file a pleading, but were 
stymied because you couldn’t find the filing event you wanted to
use? 
 

CM/ECF now includes a SEARCH function, located in 
the blue bar at the top of the page, which simplifies the process. 
 

Simply type in the event you are looking for… 
 

 
 
click on search…and voila… 
 

 
the event appears. 

 
 

 
 

Consistent with the court's existing mandatory 
electronic filing policy as well as efficiencies made by e-filing, 
pro hac vice applications should be filed using CM/ECF.     

 
Applications received at the intake window or by mail 

will not be processed.   
 
Please visit the pro hac vice application webpage for 

more information on how to e-file the application. 
 

The $150 fee must be paid by credit card through 
pay.gov while filing the pro hac vice application. 
 

Both the pro hac vice application and the ECF 
registration form are available on the court’s website. 
 
 

& A
Q

How do I file a pro 
hac vice application 

and pay the $150 
filing fee? 

http://www.wawd.uscourts.gov/documents/ReferenceMaterials/Forms/PHVApphbr.pdf
http://www.wawd.uscourts.gov/ElectronicFiling/prohacprocess.htm
http://www.wawd.uscourts.gov/documents/ReferenceMaterials/Forms/ECFRegistration.pdf
http://www.wawd.uscourts.gov/documents/ReferenceMaterials/GeneralOrders/4-1-04GeneralOrderreProvisionsforElectronicCaseFiling.pdf

