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1tF THE UNITED STATES DISTRICT COURT
FOR THF WESIERN DTETILICYT OF WASHINCI'ON

AT SEATTLE

PLAN FOR EFFECTIVE UTILIZALION

QY COURT BEFORTERSZ

1. Statement of Adopkion of Plan by Courk

This plan for FEfoctiva Kilization of Court Reportsrs in Lhe
Seattle courthouse of the United Stales Dlstrict Court for the
Western DMstrict of Washington bas been approved apd adopted by
the court subjact fo approval of the Hinth Circwit Judicial
Council.

2. Sopecvigion of Court Reporters

ia] The court W11l designate a lead oourt reportcr
responsible for the day-Lo-day managecment and supeervision of an
efficient reporting service wilhin the coart. T addition, the
laad treporter will serve as the ceatral sogent for all
communications batwaer the Comkrl of Appeals and the Mstricl Court
with respect Eo Court reporler matfters, wherher an offlcial oare
contract veporter. The Chief Judge, or such other Seattle judge
or juddges as he nay designate, shall be primarily responsible for
the implemcentation of fhis plan.

i)Y All of the judges in Seallle Ehall give to the lead

reporter their full support and cooparution in fulfillaing the




dutices and rezponsiillilies mandated by thir plan. In this
regard, The superviaing responalbllity of bhe lead reporter shall
lae primacily in the area of posling, branseripr fees and
delivery, and effi¢ient gervice to the judnes, maglsirates and
litigants,

3. Peooling and Assignment of Reporlers

(a} In ordor o 1nsare an even distribution of work and to
insure that the needs of the sakive court For ropertorlal services
ara met, a genuine pesling of reporters shall be =ffeccted for the
Scattls courthous<, 7To this end, it i3 the palicy of thiy
distrint Lhat court reparters are pot cmploved by or permatently
aasigned to individual judges=. FThey are employed by and
Lemporarily assighned by the court en banc., L1t is the policy of
thxe court that a reporter dhall contlnue to retuin employment &b
the will of the 4oury epn banc, regardless of the death,
rasignation or retirement oF an individoal judge. In the pericd
batwasn such an occurrences amwd The appoiotment of a new judge,
reporters shnall continue in the pool to serve pther dctive judges,
senior judges and magistrates., T the volume of work doos not
justify retention of The full complement of reporters, a reduclion
ahall be accomplished through relocation, attriticon o By giving a
reagonable notice for termination of the appointment of not less
than &3 davys.

tb] Each reporter in thisz diztrict shall submit to the |edd

reporter &% regquired an abttondancé réporl and a report concecrning
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ftranscript backlog., The lead reporter gsholl, 28 nearly as
possible, assure that sach reporter works an =gual puaber of hours
i court.

(¢} A practical appreach shall be taken $o the assignment of
reporters with due reqard to prolonged procesdings, The lead
reporter shall epdeavor B0 allow a reporter to remain with an
asatignment unlil conolusion ar wntil the assigned reoporler
reguests reliefl.

{d) The lead roeporier will attempt to equalize the workload
aof =ach of ficial reporter with respect to the tima esach agpends in
court. lranscript prodocstion being considered by the Judicial
comfeorence az sutzide work for which additicnal cenumeration is
recelved, Lime spant on transcript, as wall as transceript backhlog,
need not be consideared by the lead reportear whet assigning
roporbers. The lead reaportsar shall determine thal )l official
reporters within the disteict are complydng with Court of Appaals’
Lime limte.

4. Hours

It is not nedscssary that the reporter be 1o the courthonses

during the periads of times when not roporting, however, taolephong
avallability will be mownloined with the lead reporter to insure
that if an cmergency artscs, the court reaporterc can be in Lhe

affice within thirty mlnutes. The lead reporler shnall be
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responsible Mor knowing LWhe whereabaoulps of all reporters at all
times. During cordinacy work hours, the lead reporter shaill assign
A duty reporter who shall be available for emergetey matters.

Free lance reporling, that reporting nol related to official
Auties, 2hall be permitted only whon approved in advancs by the
aourt.

5. Magigtrates

() Propeedings belfore United fLates magisteates may be
recorded by electronic sownd recording or by a court reportar,

The maalatrate shall delgrmine which tachrigue iz ko be uscd as to
eath faze or hesaring, takaing imbo acommnt the provisions of 28
J.82.0. Secrions TR3(b) and GI&(cii7) ., and any ather applicable
autheorakties.

(B} Should a2 magistrate fec) that it 15 necessary fhat ke
gErVices of & gourt reporter ba gliliged in o particular case, a
tequest o provide a roporcter ghall be directed torough the
calandar clerk Lo tha lewad roportap.

&. UEilligation of Contracl Ucporters te Heplace Official

REEmrtﬁrs

Conbract pepiretars Wwill oot be paid by the court £¢ relieve
cfficial reporters to help alleviate transcrlpt backlogs.
R#portars have & conllnuing resonsibility for transcoript
productaon of substitute reporters they hire, ingleding the wmaking
aof requests for sxtensions ol Lime.

When the lésd reportéer determipes that no official reporter
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can be availabla for o court appearance, he will contact the
pfficial contract reporting service te arcangs for theip scorvices.
Ar that Lime he Will perovide 1he financial depoty in the Clerk'e
O Mice wWwith A written cariafication that ne offFicial repartsr is
available,

7. Produclien of Dally Transcript

Praduction of daily or hourly transcripl 15 not to be
sunsidiascd by the court. 16 extra reporcberds are regquitved o
preovide such transeriph, the oost of such reparters shall be pand
I the cfficial reportor ocut aof the egarnings derived fram Lhe
higher Eranscript rates sy estoblished by Lhe Judiclal Conference,
This provision doms not, however, prohikit other of Ficial reporters
from Aaseisting in prodocing such transcripts if Lhere are no other
official proceedings LW record, including those of senior Judges
and magislrates and when o substantial transcoript backlog will
reasulk,

B. Fees for ITrondcripts of Gfficial Procesdings

{a) No court reporLer, cither oflFMitial or contragl., shall
sharge fees for Lranscripts of official procesdings exceeding bhose
recamtnandedl by the Julhcial Confervence of the United Statea, oand
adopled by the court by order daled April 1, 1480,

(b} The lead roporter shall post in bhe Clerk's Office a copy
of the Allowgblc fesa. The posting shal |l be prominent’|y displayed
in an area genarally available te Lhoe puklic,

<) The lead reporl#er shall review BLlldngs for ofFicial
transcripts orvderad from ocach reporler, 03 well as roeviow O SAmpLe

of trangcripts produced by each reportoer. "0i0Micial transcripl” in

{
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this instance shall he dssmed Lo be » Lranseript of any proceoeding
hafope 3 judge ar magislratc of thi=s court, whether in chambers or
1in open court, reagardless of the resason Lhe tronacriph may be
produced.  The 12ad reporter shall reparft gquarterly to the ChicT
Judge the results of his ravioew.

(d}) Fach rcporter shall znnwally certyfy to the Chief Judgse
that he has complyed with Judiclal Confercnoce guidalines with
regard to fees and format, & fopy of which i allachoed hareto.

2. CJA Transoripts

(al Al troaogcecipts produced for and on behall of Criminal
JuslLioe pcot defendants shall be bilJed on UJA form 24, Copics of
Lhis form and instructions Mop its completion have besn furnished
to thée Court reportéds Ly the Clerk.

{b) The recpective reporter is responsible for assisting the
srdering party in the proper preparalion of the GJA form 24.

{2} The Clerk of thas court le hereby designated to verify
receipt of CJa transcripls ond ehall astertain the propricty of
each wvoucher hefore submitting the sone to the appropriate judicial
ollficer for approval. Fayment =hall bas made by the Clerk upon
appraoval of the judge or maguEteale ag may be approgriake.

1. Time lianita far Delivery of Tranzorlph

All transcripts of olfficlal procsedings produced by the court
reporters fop this disatwict for the porposc of appeal Lo the Minth
Cironil Coeurt of Appeals shall e delivered to Lhe ordering

perty andscer filed with Lthe Cleavle of Lhixw court withah the tima
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presacibed by the Ninth Circowil Court of Appesls, Transcripts
belng produced for se by judicial officers of this court shall bo
deliversad Lo Lhe ardering perty andfor filed with the Clark of
this zourlk within the tiwe prescribed by that judicial aofficer.
This schedule shall oot be deviated from unless an sxtension has
bacn obtained from the appropriate clerk of eourt, i.e., the Clerk
nf the Court of fppeals in cases involwving appeal transcriptas and
Llerk of this court in all other cascs. A reporter wWwho fails to
maet Ch® prescribed time limits for the delivery of a transcript
may be subject Lo fee reductionz impomed by the Judicial
Conference or be raqulred to obtain substirtuts reporterz whilco
thay prepare ovordus LTranscripts.

11. Filing of Shorthand Hotes and klectronic Recordings

ia) Tha shorthand potes prepared By the official reporlsrs
will tie maintawn#d in their offices. lhose notes of contrach
reporters Will be certified and filed with Lhe Clerk within 90
days of sompletion of the procesding.

(k) Pursuart Lo the provigsiona of Title 28, United Seates
Code, Section 753, reporters must transeribs and certify all
arralgnmenls, pleas and proceedings 1n connectlon with the
impogitbion of zentence in criminal cazes unleas Lhey have been
recorded by alectronic sound recording and such recordings have
been certlified and matniaiped in the office of the official

reparters. Official and contrach reporters shall file with the
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Clerk tranacripts of suvch progrocdings wirithin thirety days of thedirs
occurrencs unlesa &n electronle recording device was utilized, 1k
which event Lhe glectronlic recording, asgompanicd by &
certlficaticon of the cfficaial reportecr, shall be filed a% scon A%
the recording, cass=tte, resl, &t<., has been used ho capacity.

12. Sanctlions

any wiliolaticon of thi=s plan shall ba referred to the
suprrvising judoge for approprials action.

13. Reports to be filed with Financisl Management Division of

the Adninistralive Office, united States Courts

The following reporhs are to be filed by sach officlal courk
reporter:

(@) The Report af Attendances and Transcripts of United
States Court Reporters (AQ form 404) shall be subpitted gquarterly
during #ach calendar ysar of official reporting. & report for
gdch calendar quarier i2 6 be mailled Lo the Finanoisl Menademcnt
Uivision, Adminigtrative Office of Lhe United States Courts,
Washington, D. €. 2Z0%44, 3o that it reaches that office within 20
days after the end of a3 quartecr, a copy of which will ke directad
to the lead reporter of this court.

(b)Y The Statemanl of Earbings of inited States Courk
Repartors (AD form ATR) shall be subnitled annualiy By all
¢fficial gourt reporters.  The reporl shall be palled fo the
Finarglal MAanagement DHMvisicn, Adminicstreative Office of the Tnited

Stapen Courls, Washingten, O, ©. 20644, within 603 days after the
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cnd of the calendar vedar, 8 <copy of which will be directed Lo the
Clerk af Lhis court. Thiz report shall bo kepl conffdential by
the Clerk.

The atwve Plgn for Ffficlenl veilization of Court Roporters
ig hereby adopted and shall become effective Lhis date.

DATLED this Eth day of January . luss,

Walter T. MoGovern
Chisf United Statas District Judge

ald 5. Voorheos

mibed States DMatelot Judge

ét‘éurh J. ﬁi‘ hEkelin

Ugit Stales Dletrict]udge
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q0 . Laughennu#
iked States Districly Judgs




