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Filing Preparation  

Review the following procedures before you file: 

➢ Local Civil Rule 7: Form and Scheduling of Motions 

o (d): Noting Dates for Motions and Briefing Schedules. 

o (k): Cross Motions. 

 

Filing Instructions 

Cross motions need to be filed under the Cross Motion event.  

All cross motions must include a:  

 Noting date (unless otherwise stated by the Judge’s Chamber Orders). 

 Proposed order. 

Cross motions can also include a response to the original motion.  

 

How to File Cross Motions 

1. Go to Civil>Motions and 
Related Filings > Motions.  

 

 

 

 

 

 

 

2. Enter your case number, 
then select Find This Case. 

 

 

 

https://www.wawd.uscourts.gov/local-rules-and-orders
https://www.wawd.uscourts.gov/local-rules-and-orders
https://www.wawd.uscourts.gov/judges
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3. Type cross in the search bar to filter Available Events, select Cross Motion, then select Next. 

4. Select whether an oral argument is requested, then select Next. 

 

5. Upload the motion under Main Document and the proposed order under Attachments.  

6. Select Proposed Order under Category, then select Next.  

 

7. Select the party(ies) who 
are filing of the cross 
motion, then select Next. 
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8. Review Local Civil Rule 7 to determine the required noting date for the motion, then select Next.   

 

9. Enter the Noting Date, then select Next.  

 

 

 

 

10. Select the motion to which this cross motion is related, then select Next.  

 

 

 

 

 

 

 

 

 

 

 

 

 

11. Select whether the cross motion includes a response, then select Next. 

 

 

 

 

 

Note: If the cross motion does include a response, include the response in the cross motion 
document rather than attaching a separate response document.  

12. Select Next to continue. 

https://www.wawd.uscourts.gov/local-rules-and-orders
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13. Review the docket text. If it’s correct, select Next.  

Note: If the text is  not correct, do not use the browser back button, instead restart the filing.  

  

 

 

 

 

 

 

 

 

 

14. The Notice of Electronic Filing (NEF) is displayed. All parties receiving electronic notice will 
receive this notice.  

 

 

 

 

 

 

 

 

 

 

 

 

15. Submit a Word or WordPerfect version of the proposed order to the Judge’s orders inbox (see 
the Judge’s page).  

 

https://www.wawd.uscourts.gov/judges

