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UNITED STATES DISTRICT COURT 
WESTERN DISTRICT OF WASHINGTON AT SEATTLE 

 
JUDGE TANA LIN 

STANDING ORDER FOR ALL CIVIL CASES 
UPDATED APRIL 26, 2022 

 
This Order sets forth the procedures that govern all civil cases assigned to this Court. This Order 
applies to all Counsel in cases before this Court, their clients, and any party representing 
themselves pro se. When the term “Counsel” is used in this Order, it includes lawyers as well as 
any party representing themselves. When the terms “Party” or “Parties” are used in this Order, 
they include Counsel. 

These procedures supplement the Federal Rules of Civil Procedure (“FRCP”) and Local Civil 
Rules of the United States District Court for the Western District of Washington (“LCR”). In the 
event there is an inconsistency between this Order and the Local Rules or the Federal 
Rules of Civil Procedure, the terms of this Order control. Failure to comply with the 
procedures set forth in this Order may result in sanctions. The terms of this Order shall have 
the force and effect of orders of the Court from this date forward. If the case was previously 
assigned to a different District Judge, these procedures replace those that previously controlled, 
but only as to filings and hearings from this date forward. 

Parties shall review Judge Lin’s procedures at https://www.wawd.uscourts.gov/judges/lin-
procedures prior to any hearing or trial for potential updates or modifications to this Order as 
well as additional information relating to her general practices. 

  

https://www.wawd.uscourts.gov/judges/lin-procedures
https://www.wawd.uscourts.gov/judges/lin-procedures
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I. Communications with Chambers 

Except as provided for in this Order, Parties are discouraged from contacting chambers. 
Ex parte communications with Judge Lin or her law clerks involving any matter other than 
scheduling, checking on a decision on a motion pursuant to LCR 7(b)(5), or settlement are 
strongly discouraged. In relation to scheduling, unless the other Parties have consented to have 
one Party contact the Court alone, all Parties must be on the line or copied on the email when 
communicating with the Court. Parties should direct initial inquiries they have to the Court’s 
deputy clerk, Kadya Peter, by email at kadya_peter@wawd.uscourts.gov or by telephone at (206) 
370-8525. 

II. Motions 

A. Structure and Typeface 

A motion and the legal argument supporting the motion shall be filed as a single 
document.  

Parties should follow the guidelines in LCR 10(e) except that all motions, oppositions, 
objections, replies, and sur-replies must be in 12-point Times New Roman font in the body 
of the document and 10-point Times New Roman font in the footnotes. All filings shall 
contain page numbers and have margins of no less than 1 inch. 

Substantive information and discussion must appear in the body of the brief; footnotes 
are to be reserved for explanatory and supplemental information. Citations should be in 
Bluebook format and must be included in the body of the briefing. The Court does not allow 
citations in footnotes or endnotes except for citations for explanatory and supplemental 
information. 

Filings that do not comply with these instructions may be summarily denied or stricken. 

B. Citations to Unpublished Legal Authority 

When filing a motion or brief that cites to a ruling from a court outside this jurisdiction 
that is not readily available on Lexis or Westlaw (e.g., transcripts containing bench rulings), a 
copy of the ruling must be provided to the Court as an attachment to the motion. 

C. Noting Dates 

The Court follows LCR 7 in scheduling matters for consideration by the Court. Parties 
should follow the guidelines specified in LCR 7(d). The Court may re-note or strike motions that 
have been improperly noted for consideration or may take other appropriate action. The Court 
may also re-note motions as needed to manage its docket. 

mailto:kadya_peter@wawd.uscourts.gov
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D. Certification of Conferral 

Except for dispositive motions, motions shall contain a certification that the Parties have 
met and conferred (but see Section II(H) for conferral requirements as to motions to dismiss). To 
not count against page limits for motions, the certification shall be attached as a separate page 
after the signature page of the motion and shall be signed by Counsel.  

Parties must make a meaningful effort to confer prior to filing a motion. For example, 
waiting until the expiration of a deadline and contacting the opposing Party, receiving no 
immediate response, and then filing the motion does not satisfy that duty. Parties should provide 
for at least three (3) business days between attempts to confer and a motion’s filing and shall 
explain their specific efforts to comply if contact was not successfully made. Motions that do not 
comply may be summarily denied.  

E. Motion Length 

Parties must comply with the length restrictions specified in LCR 7(e). The Court may 
decline to consider arguments presented beyond the specified page limits.  

Motions to exceed the page limitations will be granted only where the matter is one of 
extraordinary complexity. Parties shall follow the requirements of LCR 7(f) for such motions. 
Motions to file overlength briefs must be filed no later than three (3) business days before the 
underlying motion or brief is due, and the motion shall be noted for consideration for the day on 
which it is filed. Parties shall not file a motion for leave to file an overlength brief concurrently 
with the overlength brief. 

F. Courtesy Copies 

Courtesy copies of briefs submitted pursuant to LCR 10 shall be printed double-sided. 
Each individual exhibit being submitted shall also be printed double-sided. 

G. Requests for Extension of Deadlines 

The Court will automatically grant any request to extend a deadline or amend a 
scheduling order provided that: (1) such request is unopposed or agreed upon between the 
parties; and (2) such request does not change the date for (a) any hearing, (b) any final 
submission to the Court related to a hearing, (c) any dispositive motion or expert motion 
deadline, or (d) any deadline after the filing of dispositive and expert motions in the trial 
scheduling order. A date may not be automatically extended or otherwise modified pursuant to 
this Section more than twice.  

Parties shall meet and confer and jointly file any such requests under this paragraph as a 
stipulated notice to the Court, instead of as a motion, using the language set forth below: 

Pursuant to Judge Lin’s Standing Order for All Civil Cases, the 
Parties have agreed to move the following deadlines: _______. The 
Parties request the Clerk to reset the deadlines as noticed. 
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Other than unopposed or agreed-upon requests for extensions described in the preceding 
paragraph, deadlines remain operational until the Court has ruled on a motion to extend those 
deadlines. The Court will not prioritize such motions simply because the Parties have waited 
until a deadline is imminent before filing a motion to extend. Motions for extensions of time 
shall be filed at least three (3) business days in advance of the expiration of the relevant 
deadline. Any opposition must be filed within two (2) business days of the motion. Untimely 
briefs or responsive pleadings may be summarily denied, stricken, or ignored. 

Judge Lin will not decrease the amount of time between the dispositive motion deadline 
and the trial date (i.e. four months) unless the Parties set forth an extraordinary basis for doing 
so. 

H. Requests to Reschedule Hearings 

Motions to reschedule are discouraged because of their impact on the Court’s calendar. 
Such motions will be rarely permitted. If rescheduling is necessary, the motion shall be filed no 
later than five (5) business days before the scheduled hearing. The motion shall contain an 
explanation of why the rescheduling is necessary, as well as alternative dates and times that are 
available for all Parties. If the suggested dates and times are not available on the Court’s 
calendar, the Court will select a date and time sua sponte. Parties shall include known dates of 
unavailability for the Court to consider when selecting a new date and time, but the Court will 
select the most expedient date available that minimizes the impact to the Court’s calendar. 

I. Dispositive Motions 

A motion pursuant to FRCP 12(b) is discouraged if the defect can be cured by filing an 
amended pleading. Therefore, the Parties must meet and confer prior to filing any motion to 
dismiss to determine whether it can be avoided. Consequently, such motions must contain a 
certification of conferral as set forth above in Section II (D). In addition, Parties shall endeavor 
not to oppose timely motions to amend.  

J. Daubert Motions 

The Court treats Daubert motions as non-dispositive motions, but Daubert motions must 
still be filed by the date dispositive motions are due in accordance with the Court’s trial 
scheduling order. Daubert issues may not be presented in motions in limine. 

K. Stipulated Protective Orders 

LCR 26(c) discusses the District’s model protective order. Parties are encouraged to use 
the model order that is available on the Western District of Washington Court’s website at 
https://www.wawd.uscourts.gov/court-forms. The rule requires that when Parties submit a 
stipulated protective order for the Court’s approval, they must also provide the Court with a 
redlined version, identifying departures from the model. LCR 26(c)(2). The redlined version 
should be submitted to linorders@wawd.uscourts.gov. 

https://www.wawd.uscourts.gov/court-forms
mailto:linorders@wawd.uscourts.gov


6 
 

L. Motions to Seal 

The Court expects strict compliance with LCR 5(g). 

It is the Court, not the Parties, that determines whether a document can be filed under 
seal. The Court will only permit filings under seal if the Party seeking to seal the information 
demonstrates why the public’s traditional right of access to court documents and the public 
policies favoring disclosure are outweighed by good cause (if the motion is not case-dispositive) 
or compelling reasons (if the motion is case-dispositive or the information is included in the 
operative complaint) that support keeping the information under seal. The fact that a Party has 
designated a particular document “Confidential” or the Parties have stipulated it as such (or the 
opposing Party has not opposed the designation) is not sufficient to convince the Court that good 
cause or compelling reasons exist to seal that document. 

For a helpful guide on properly redacting sensitive information from documents 
(including redactions required under LCR 5.2(a)), see https://www.cand.uscourts.gov/cases-e-
filing/cm-ecf/preparing-my-filing/redaction-of-information/. 

M. Motions in Limine 

Before filing motions in limine, a Party must make a good faith effort to meet and confer 
with the opposing Party and must comply with all other requirements of LCR 7(d)(4). Parties are 
discouraged from filing motions in limine that do not identify specific evidence or exhibits to be 
excluded, that request relief at a high level of generality, or that merely ask the Court to apply the 
Federal Rules of Evidence in the absence of an unusual issue. 

N. Motions for Attorney’s Fees 

All motions seeking attorney’s fees must be accompanied by an appropriate declaration 
that attaches all relevant timesheets and costs. 

O. Motions for Reconsideration 

Motions for reconsideration are discouraged. Motions that reassert prior arguments or 
raise new arguments that could have been made earlier will be summarily denied. 

III. Oral Argument 

A. Scheduling Oral Argument 

After briefing has been completed, the Court will decide whether to grant a request for 
oral argument. Should oral argument be allowed, the Court will contact the Parties to schedule a 
date and time. 

B. Presentation of Argument and Evidence 

The Court has a strong commitment to fostering the development of new and diverse 
lawyers in the legal community. Consequently, the Court strongly encourages litigants to provide 

https://www.cand.uscourts.gov/cases-e-filing/cm-ecf/preparing-my-filing/redaction-of-information/
https://www.cand.uscourts.gov/cases-e-filing/cm-ecf/preparing-my-filing/redaction-of-information/
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opportunities for less experienced lawyers or lawyers whose identities and/or backgrounds 
further the diversity of the legal profession to conduct hearings before the Court, particularly 
where they contributed significantly to the underlying motion or prepared the witness. While 
typically only one lawyer may argue on behalf of a Party at a hearing, the Court is amenable to 
allowing multiple attorneys to argue on behalf of a client to achieve this end. Counsel should 
advise the Court prior to the hearing if they intend to have multiple lawyers argue a case 
pursuant to the Court’s commitment to diversity. Of course, the ultimate decision of who speaks 
on behalf of the client is for the client and not the Court. Parties shall submit notice under this 
provision by issue and speaker two (2) business days prior to the hearing to the Court’s deputy 
clerk, Kadya Peter, by email at kadya_peter@wawd.uscourts.gov. 

Should oral argument be granted, Judge Lin may email questions to Counsel that they 
should be prepared to address at the hearing. Questions will be emailed no later than 5 p.m. P.T. 
the day before the hearing. 

C. Witnesses and Exhibits 

If the Parties intend to call witnesses at a hearing, they must submit a filing declaring 
their intention to do so at least two (2) business days prior to the hearing. The filing must 
contain the identity of each witness and the scope of the testimony. 

All parties intending to introduce documentary evidence must supply a list of exhibits. 
For exhibits that have already been filed with the Court, the party should clearly indicate the 
applicable docket number. If an exhibit has not been filed, please supply the exhibit via email, in 
PDF format, to all relevant Parties and to the Court as soon as possible but no later than twenty-
four (24) hours before the hearing. When the hearing at which exhibits will be introduced will 
proceed by videoconference, the email to the Court must identify the full name of the Counsel 
who will be introducing the exhibit, so the Court may authorize the appropriate attorney to share 
their screen. 

IV. Hearings and Trials by Teleconference or Videoconference 

Instructions will be sent to participants in advance of any telephonic or video conference.  

All videoconference participants must register prior to the hearing or trial date using the 
link that will be provided in advance of the hearing. Where a videoconference has been set, 
Counsel is required to appear via video unless they file, and the Court grants, a motion to appear 
telephonically. All Parties appearing via video should sign in using their first and last names as 
they appear in filings to the Court. 

V. Proposed Orders 

Under LCR 7(b)(1), any motion requiring the signature of the Court must be presented 
along with a proposed order The Parties shall comply with this rule except that Judge Lin does 
not require proposed orders for dispositive motions. 

 Pursuant to the WAWD’s Electronic Filing Procedures, the moving party must email a 
Microsoft Word version of a proposed order to linorders@wawd.uscourts.gov at the time of 

mailto:kadya_peter@wawd.uscourts.gov
mailto:linorders@wawd.uscourts.gov
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filing. The subject heading of the email should include the case number, the case name, and the 
title of the motion (i.e., it should not simply read “Proposed Order”). 

 See LCR 10(e)(7) for guidance on the form of proposed orders. 

VI. Discovery Disputes 

Before filing a motion to compel, the filing Party must make a good faith effort to meet 
and confer with the opposing Party. A motion to compel must strictly comply with LCR 37(a)(1) 
and shall include a certification that lists the date, manner, and participants to the conference. If 
the Party filing the motion to compel fails to include such a certification, see Section II(D), the 
Court may strike or deny the motion without addressing the merits of the dispute. The Court 
expects Parties to file a motion to compel only as a last resort. Therefore, Counsel found to be 
unreasonably delaying discovery may be sanctioned. 

Parties are encouraged to submit discovery disputes jointly through the procedure 
set forth in LCR 37(a)(2). 

Opposed discovery motions shall contain a verbatim recitation of the discovery request 
and objection (if any) at issue or shall attach a copy of such. Again, if the Court must resolve the 
discovery dispute by motion, the losing Party may be sanctioned. 

When presented with disputes regarding discovery issues that are particularly time-
sensitive, Parties may jointly contact the Court’s deputy clerk, Kadya Peter, by email at 
kadya_peter@wawd.uscourts.gov or by telephone at (206) 370-8525 to arrange a telephone 
conference with the Court. 

Discovery disputes shall be raised in a timely manner to allow discovery to be completed 
within the discovery deadline. The failure to do so may waive a Party’s ability to challenge the 
discovery behavior. 

Notice of these discovery procedures shall be provided to third parties who receive 
discovery requests from the Parties. They, too, shall be expected to comply with these 
procedures. 

Should the case be referred to a Magistrate Judge for discovery purposes, no opposed 
discovery motions shall be filed until the Party has contacted the Magistrate Judge to be 
informed of that judge’s procedures for resolving discovery disputes. 

VII. Settlement 

A. Opportunities for Settlement 

Parties shall evaluate the opportunity for settlement at the outset of the case regardless of 
whether the Parties’ obligation to meet and confer has been triggered. When civil cases are 
settled early—before becoming costly and time consuming—all Parties and the Court benefit. 
The Federal Bar Association Alternative Dispute Resolution Task Force Report for this District 
has stated: 

mailto:kadya_peter@wawd.uscourts.gov
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[T]he major ADR-related problem is not the percentage of civil 
cases that ultimately settle, since statistics demonstrate that 
approximately 95% of all cases are resolved without trial. 
However, the timing of settlement is a major concern. Frequently, 
under our existing ADR system, case resolution occurs far too late, 
after the parties have completed discovery and incurred substantial 
expenditure of fees and costs. 

Therefore, Parties also have an ongoing obligation to explore possible settlement options. 

B. Procedure upon Notification of Settlement 

Upon reaching settlement, and for cases in which court approval of a settlement is not 
required, Parties must file a Notice of Settlement. In the Notice, Parties shall specify their 
preferred approach regarding the dismissal of the case, such as: (1) “The Parties request the 
immediate dismissal of this case pursuant to the Court’s standard procedure upon notification of 
settlement” (see below for the court’s standard language); or (2) “The Parties request that the 
Court set a deadline for the submission of a stipulated dismissal.” Pursuant to Federal Rule of 
Civil Procedure 41(a)(1), the dismissal will be without prejudice unless the Parties state 
otherwise. 

The Court prefers an immediate dismissal upon notification of settlement. But, absent the 
Parties’ agreement, the Court will impose a deadline, ordinarily thirty (30) days, for the Parties to 
file a Notice of Voluntary Dismissal (not a motion) pursuant to Federal Rule of Civil Procedure 
41(a)(1)(A)(ii), which permits a plaintiff to dismiss an action without a court order upon the 
stipulation of dismissal signed by all parties who have appeared. If the deadline passes without 
notice or any action from the parties, the Court will dismiss the case using the post-settlement 
dismissal language as laid out in the next paragraph.  

If the Parties agree to an immediate dismissal or upon the expiration of the deadline for 
the submission of a stipulated dismissal, the Court will enter a standard order of post-settlement 
dismissal, which will contain the below language, modified as needed:  

Counsel having notified the Court of settlement of this case, and it 
appearing that no issue remains for the Court’s determination, it is 
ORDERED that this action and all claims asserted herein are 
DISMISSED without prejudice and without costs to any party. Any 
trial date and pretrial dates previously set are hereby VACATED and 
any pending motion is hereby STRICKEN. In the event that 
settlement is not perfected, any party may move to reopen the case 
within sixty (60) days of the date of this Order. 

C. Notification of Settlement in Cases Set for Jury Trial 

LCR 39(d) states: “Where cases set for trial by jury are settled or agreed to be tried 
without a jury, notice of such agreement shall be filed in the clerk's office as soon as possible but 
no later than five (5) days before the day on which the case is set; otherwise, jury expenses 
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incurred by the government, if any, shall be paid to the clerk by the parties agreeing to such 
settlement or waiver. And where a continuance of such a case shall be applied for by one side, 
and resisted by the other, and granted by the court, the payment of jury expenses incurred by the 
government, if any, by the party applying for the continuance shall in all cases be one of the 
conditions of the continuance unless such continuance be granted as a matter of right and was not 
due to any fault of the moving party.” 

VIII. Courtroom Decorum 

A. Civility 

The Court expects everyone in her courtroom to treat each and every person with dignity 
and respect. Therefore, at a minimum, she expects the following from all: 

1. Be punctual. 

2. Refer to and address witnesses, Counsel, and Parties by their surnames, unless leave to do 
otherwise is granted. Refer to and address Court personnel by their surnames or titles. 

3. Refrain from interrupting any other person in the courtroom when someone else is 
speaking. The same courtesy will be returned for every person. 

4. Refrain from making disparaging remarks or displaying ill will toward any other person 
in the courtroom and from causing or encouraging any ill feeling among the litigants. 

5. Refrain from making gestures, facial expressions, or audible comments as manifestations 
of approval or disapproval of testimony or argument. 

B. Cellular Phones and Wireless Devices 

Except with prior Court approval, all cellular telephones and wireless devices must be 
turned off or turned to airplane mode during all proceedings. Simply silencing these devices is 
insufficient, as they may interfere with the courtroom audio system. Individuals whose devices 
interrupt proceedings may be sanctioned. 

C. Speaking at the Podium Not Required 

Counsel is required to stand when addressing the Court, a witness, or the jury unless the 
need for a disability-related or health-related accommodation is obvious or requested and 
granted. See https://www.wawd.uscourts.gov/visitors/access for information regarding 
accommodations. However, as a general matter, Counsel will not be restricted to speaking at the 
podium unless the judge, court reporter, witness, other Counsel, or a juror indicates that they are 
unable to hear. 

IX. Guidance for Pro Se Litigants in Civil Cases 

Parties who represent themselves in civil litigation (i.e., appear pro se) should be aware that the 
Court holds them to the same standards of conduct to which it holds attorneys.  

https://www.wawd.uscourts.gov/visitors/access
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Pro se litigants should review and follow Judge Lin’s Standing Order for Civil Cases, which is 
available at: 
https://www.wawd.uscourts.gov/sites/wawd/files/LinStandingOrderreCivilCases_0.pdf.  

The following links may also be helpful to pro se litigants in civil cases:  

• The Local Rules (including the Local Civil Rules, which apply to all civil cases) and 
General Orders for the Western District of Washington can be found at: 
https://www.wawd.uscourts.gov/local-rules-and-orders  

• A PDF version of the Federal Rules of Civil Procedure can be found at: 
https://www.uscourts.gov/rules-policies/current-rules-practice-procedure/federal-rules-
civil-procedure. An unofficial online version of the Federal Rules of Civil Procedure can 
be found at: https://www.law.cornell.edu/rules/frcp.  

• Additional information about how to represent yourself in matters before the Western 
District of Washington, including how to electronically file and receive case documents, 
is available at: https://www.wawd.uscourts.gov/representing-yourself-pro-se  

To seek a lawyer referral, pro se parties can contact: 

• Washington State Bar Association at: www.wsba.org  

• King County Bar Association at: www.kcba.org 

 

DATED this 26th day of April 2022.  

A   
Honorable Tana Lin 
United States District Judge 

 

 

https://www.wawd.uscourts.gov/sites/wawd/files/LinStandingOrderreCivilCases_0.pdf
https://www.wawd.uscourts.gov/local-rules-and-orders
https://www.uscourts.gov/rules-policies/current-rules-practice-procedure/federal-rules-civil-procedure
https://www.uscourts.gov/rules-policies/current-rules-practice-procedure/federal-rules-civil-procedure
https://www.law.cornell.edu/rules/frcp
https://www.wawd.uscourts.gov/representing-yourself-pro-se
http://www.wsba.org/
http://www.kcba.org/
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